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INSTITUTIONAL FOOD PREPARATION (VT 001 299), AND (5) SERVING 
FOOD COMMERCIALLY (VT 001 300). EACH OF THE COURSE 
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GENERAL IHFORMATION FOR OCCUPATIONAL HOME ECONOMICS 



. (mr IS OCCUPATIONAL EDUCATION IN HOME ECONOMICS! 



. WAT IS THE KEUTIONSHIP SmiEEN THE TW FACETS 
OF VOCATIONAL HOME ECONOMICS? 



. WAT IS THE SCOPE OF THE OCCUPATIONAL HOME 
ECONOMICS PROGRAM IN ALABAMA? 



WAT IS THE CRITERIA FOR APPROVING PROGRAMS OF 
OCCUPATIONAL EDUCATION IN HOME ECONOMICS? 




GENERAL INFORMATION 



WHAT IS OCCUPATIONAL EVUCATION IN HOME ECONOMICS? 



OCCUPATIONAL HOME ECONOMICS IS --- Preparation for gainful employment 
in occupations involving Home Econondcs knowledge and skills. 

The dmging itiorld of t«ork is bringing an increasing number of 
women into the labor force, thus creating new patterns of family 
life. Business, industry and sezvice occi^ations are now pro- 
viding some of the goods and services foimerly considered as 
* ’in-home” responsibilities. New jobs are therefore developing 
and many of them utilize knowledge and skill in home economics. 

The subject matter areas of Home Economics and the corresponding 
occupational fields idiich involve HcHoe Econosics knowledge and 
skills are as follows: 



I^e Economics 
Subject letter Areas 



Occupational Fields Involving 
Home EconciiiesnSiowIedge $ skills 



Clotliing and Textiles 
Art 

tbusiiig 



Clothing, Textiles and Bsm 
Furnishings Services 



Foods and Nutrition 



Food Services 



Home Manag^nt and 
F^imily Economics 



Home Management and 
Institutional Services 



V 



Biman Develc^ent and 
the Family 



dhild Development Services 




OCCUPATIONAL HOME ECONOMICS IS --- Provide d for in the Voc 9 >tion 2 dL 
Education Act of 1963. 



Ihe Volitional Education Act of 1963 was passed by Gosigress 
authorizing funds to <ile!;elop and expand programs of gainful 
enployment in Vocational E&cation. Ihis act included funds 
for the e^qpansion of Vocational tfome Eamomics through the 
development of programs to prepare persons for gainful eo^li^- 
nwnt in ocopations involving Home Econcmiics knowledge and 
skills. 



OCCUPATIONAL HOME EOMMCS IS — “ A program, designed to serve 
many groups. 

The Vocational Education Act of 1963 authorized the develop- 
msnt of quality programs of Vocational Education for: 

. Persons attending hi^ school 

. Persons idio hnve completed or left high school and \Aio 
are available for full-time ^tu^ in preparation for 
entering the labor market 

. Persons vho have alrea^ entered the labor market and 
\dio need training or retraining to achieve stability 
or advancement in emplc^ment 

. Persons idio have academic^ socio-economic or other handl- 
ers ^t prevent them from succeeding in the regular 
Vocational Education program 



OCCUPATIONAL HOME EODNOMICS IS — A new dimension of Vocational 
H ome Ec onomics. 



Occupational Education in Home Econcmiics is referred to 
"the new dimension" in Vocational Home Economics since the 
Vocational ^ts prior to 1963 authorized Home Economics funds 
for homemaktog education only. Occipational Education in 
Home Economics (preparation for gainful employment) supplem^ts 
but does not replace the traditional role of Vocational Home 
Economics idiidi is preparation for the vocation of honemaking 
referred to as "useful enployment" in the Vocational Echication 
Act of 1963. 
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aWAT IS THE RELATmSHJP BETOfEEN THE TWO FACETS OF l/OCATICWAi 
HOME £€0/l/0MICSf 



Vocational Heine Econoifdcs includes two programs » namely: 

. Education for Hbmemaking (useful employment) 

• Education for Employment (gainful enployment) 

These two programs are facets of Vocational Hcrnie EcciKmu.es and are 
related in content. The subject-matter areas in the regular 
program provide the basic knowle^e and skills for the occipational 
fields. It is esqpected that pupil interest in entering an occu- 
pational field m^ grow out of enrollment in Home Econ<miics 
foundation courses. The chart below shows this relationship. 
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WAT IS THE SCOPE OP THE OCCUPATIONAL HOME ECONOMICS PROGRAM 
IN ALABAMA? 



Ihe Occupational Home Economics program in Alabama is designed 
to serve the following groups and to prepare the individual for 
employment in jobs on the following levels: 



GROUPS TO BE SERVED 



LEVEL OF EMPLOYMENT 



High School Students 



Entry level jobs 



Post-Secondary Students 



Out-of-School Youths 
and Aclult” 



Pre-professional, semi- 
professional , siib -professional 
and technical level jobs 

Training for entry level jobs 
or retraining for advanc^nt 
or stability in the occupational 
field in which the individual 
is currently employed 



Special Groin3S having 
academic and/or socio 
economic handicaps 



Training for job levels in 
keeping with the capabilities 
of the students 
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WHAT IS THE CRITERIA FOR APPROVING PROGRAMS OF OCCUPATIONAL i 
EDUCATION IN HOME ECONOMICSf 

i 

Programs of Occupational Education in Home Economics may be j 
approved when the following conditions are met: 

. A need for Occupational Home Economics has been established 
as evidenced through: 

- A survey which shows that the opportunities for 
employment in occupations involving Home Economics 
knowledge and skills are sufficient to assure 
placement of students after graduation either in 
the school -community or within the commuting area. : 

- A survey vhich shows that the number of students vho 
are interested in home economics careers or occu- 
pations is sufficient to justify the full-time 
employment of an Occupational Itome Economics teachet. 

1 

. School Administrators and School Boards believe the program 
will have long-range educational value and are able to 
provide the facilities (space and equipment), instructioi^ 
materials and maintenance fund required to meet program i 
standards. 

. Funds are available to reimburse the program from State- 
Federal appropriations or local funds are available to 
operate Idle program on a non-reimbursed basis. 



PEWEim aiT OF occuPATiawL Km Eowomcs programs 

IN HIGH SCHOOLS 



. WHAT ARE THE POLICIES AND PROCEDURES IN THE 
ADMItrSTRATION OF OCCUPATIONAL HOME ECONOMICS 
PROGRAMS IN HIGH SCHOOLS? 



. WAT ARE THE POSSIStE COURSE OFFERINGS OF 
OCCUPATIONAL HOME ECONOMICS IN HIGH SCHOOLS? 



. mAT PROCEDURES MAV BE USED IN DEVELOPING 
OCCUPATIONAL HOME ECONOMICS PROGRAMS? 



. HON MAV EMPLOVMENT INFORMATION BE OBTAINED 
THROUGH OCCUPATIONAL SURVEVS? 



. WHAT IS THE FUNCTION OF ADVISORV COMMITTEES 
AND HON MAV THEY BE ORGANIZED? 



. WHAT ARE THE PURPOSES OF RECORDS AND REPORTS 
IN OCCUPATIONAL HOME ECONOMICS PROGRAMS? 



. WHAT ARE THE STANDARDS FOR SPACE AND EQUIPMENT 
FOR OCCUPATIONAL HOME ECONOMICS? 



. WHAT TYPES OF INSTRUCTIONAL MATERIALS ARE USEFUL 
IN OCCUPATIONAL HOME ECONOMICS PROGRAMS? 



WHAT RELATED EXPERIENCES MAY BE PROVIDED TO 
ENRICH THE OCCUPATIONAL HOME ECONOMICS PROGRAM? 



OCCUPATIONAL H(MB ECCMgyllCS IN HIGH SQJOOLS 



WHAT ARE THE POLICIES MW PROCEVUPES W THE AVMmSTPATlON OP 
OCCUPATIONAL HOME ECONOMICS PROGRAMS IN HIGH SCHOOLS? 

Ihe Occupational Home Economics program is administered under 
local Boards of Education in the same administrative relationship 
as the regular program of Vocational Home Economics and the same 
general policies ^ply. 

• Instructional Program For Occupational Home Economics 

There shall be sufficient class time and depth of content 
to develop competencies required for enployment in the 
specific occupations for vhich training is provided. 
Laboratory, field, and/or related ivork e3q>eriences shall 
be included as an integral part of the instructional 
programs. 

• Facilities and Maintenance Fund 

It is the responsibility of local Boards of Education to 
provide space, equipment, library, and a maintenance fund 
in keeping with the standards set up by the State Depart - 
mpt of Education. Supplementary and/or additional facili- 
ties required will be determined by the particular courses 
to be offered. 

. Instructional Materials 

The lo^l Boards of Education are responsible for the 
provision of instructional materials needed including 
books, bulletins, periodicals, audio and visual aids, 
in keeping with the number of students enrolled in eadi 
course. 

. Course Credit 



The Occupational Home Ecanomics courses are credit 
bearing counting toward graduation; 1 unit for single 
class periods and 1% units for double class periods. 

• Teacher* s Salary Reimbursement 

Salary reimbursement will be in keeping with the reim- 
bursdile salary schedule of the State Department of Education. 

• Period of Employment for Teachers 

The reimbursed period of enployment is ten calendar months. 
Travel Reimbursement for Teachers 

The travel find for the teacher will be reimbursed from 
the Vocational Division, State Department of Education, 
in keeping with the travel budget. 
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• Qualifications of Teachers 

The qualifications of teadiers to be employed shall be 
submiitted to the State Stpervisor, Home Economics Education, 
State Department of Education for approval. The person is 
ejected to hold a minimum of a Class B Professional Cer- 
tificate in Home Economics Education, and to have the com- 
petencies and experiences necessary to carry out the 
responsibilities of the job. Work ^eriences related to 
the occupations for which training is provided contributes 
to the ccaipetencies of the teacher. In order to achieve 
expected competencies, the teacher may acquire these through 
additional training and/or work experiences. 

. Teacher *s Schedule 



It is ejected that full-time will be devoted to the 
Occipational Home Econondcs program, and that time will 
be scheduled during the sdhool day for the following 
duties and responsibilities: 

- Conduct classes 

- Counsel students 

- Work with administrators, vocational and guidance 
counselors in pitxgram development and in recruiting 
students for Occupational H(xme Economics classes. 

- Develop yearly plans for the Occipational Home 
Economics program 

- Make occupational surveys in the community 

- Develop job analyses as basis for course content 

- Keep a weekly calendar of scheduled activities 

- Make monthly reports 

- File a record of the occupational objective for 
each student 

- Keep follow-ip records of students* employment 

- Work co^eratively wilth the local Employment Service 
office in relation to surveys, recruitment and placement 

- Organize and work wilth advisory cormmittees 

- Assist with FHA 

. Qualifications of Students 

Students may qualify for enrollment in Occipational Home 
Economics in keeping with the following requirements: 

- The minimum age of students shall be fourteen years 

- For each student there must be, as a matter of record, 
an occipation^ objective for which the course is 
designed 



- There shall be reasonable prospects that the person 
shall be available for employment after completion of 
instruction 

- Students shall be selected on the basis of interests, 
aptitudes and personal traits relating to their 
occupational objective 

- Foundation courses in regular Vocational Home Economics 
may be considered as prerequisites to enrollment in 
Occupational Home Economics 

Occupational Objectives of the Students 

The Occupational Home Economics program is designed to 
prepare students for orployment in occupations involving 
home economics knowledge and skills. Through the Foundation 
Courses in Home Economics, exploratory study and counseling, 
students have opportunities to decide on objectives directed 
toward Home Economics careers or occupations. In keeping 
with the 1963 Vocational E^cation Act, each student enrolled 
in Occupational Home Economics courses is required to have an 
occupational objective in home economics as a matter of record. 
This objective may either be in relation to a specific occu- 
pation, a cluster of closely related occupations in an occu- 
pational field. 

The students* objective at the beginning level in most cases 
will be on a broad base. This objective will become in- 
creasingly specific or may change as additional experiences 
are gained and as depth instruction is provided in the 
selected occupational fields. The course offerings in 
Occupational Itome Economics at the secondary level are 
planned iii relation to the following occupational objectives: 



COURSE OFFERINGS 



OCCUPATICm OBJECTIVE 



- Foundation Courses 



***-• . . Home Economics 
: 



. Basic Home Economics 
. Advanced Home Economics 



- Orientation Course 




. World of Work 



. Personal Development 
and M^agement 

- Courses in Occupational Fields 



Occupations in the 
fields of: 



. Child Development Occupations 
. Clothing, Textiles and Hcmie 



Child Development 



Furnishings Services 



Clothing, Textiles 
and Hcmie Furnishings 



. Food Services 



Food Preparation 
and Service 



CXXJFSE OFFERINGS 



OCCUPATIONAL OBJECTIVE 



- Courses for Specific Occupations 

. Child Development Occiq)ations 

• Comnercial Sewing and 
Alterations 



• Floral Designing 

. Coiiiiiercial and Institutional 
Food Preparation 



• Serving Food Conmercially 



. Pre-professional preparation 



• Child Care Center Worker 
. Alterer 

• Sewing Madiine Operator 
. Drapery, Slipcover 

Seamstress 

. Floral Designer 

. Food Service Worker 
. Caterer Helper 
. Salad Maker 
. Baker Helper 
. Short Order Cook 
. Tray Line Worker 



. Waitress 
. Hostess 

• Professional Careers 
in Home Econcmiics 



WHAT ARE THE POSSIBLE COURSE OPVERINGS OP OCCUPATIONAL HOME 
ECONOMICS IN HIGH SCHOOLS? 



Courses in Occupational Home Economics are based on information 
obtained through an occupational survey conducted in 1965-66e 
This survey was conducted by the Home Economics Si^jeivisory Staff 
and the Occupational Home Economics Teachers in twenty-five pilot 
programs. The purpose of the survey was to investigate the scope 
of the enployment opportunities in occipations involving home economics 
knowledge and skills and to find what specific knowledge and skills 
the enployer expects of the employee. The findings of the survey 
have been used in determining the kinds of courses to be offered 
and the content of the courses. 

The structure of offerings in Ocoqpational Home Economics provides 
variety from idiich administrators and teachers may select courses to 
be offered considering; 

. Job opportunities in school area 

. Interests and objectives of students in careers in home econcmiics, 
specific occupational fields or specific jobs involving home 
economics knowledge and skills 
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HI® somi amsB offerin® for occupational home economics programs 

, Foundation Courses for Occupational Home Economics 

- Basic Home Econ<mcs or Basic Preparatoiy course in 
Occupational Home Econcmiics 

- Advanced Home Economics or Advanced Preparatory course 
in Occupational Hcmie Economics 

. Orientation Courses for the World of Work 

- Personal Development and M^gement 

. Courses In Occupational Fields of Home Economics 

- ®ild Development Occupations 

- Clothing, Textiles and Home Furnishings Services 

- Food Services 

. Courses for Specific Occupations Involving Home Economics 
Knowledge and Skills 

> Child Development Occi^ations 

- Gonmercial Sewing and Alterations 

- Floral Designing 

- Commercial and Institutional Food Preparation 




Serving Food Commercially 
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DESCRIPTION OF COURSES 



Fc datlon Courses for Occupational Home Econom1cs\ 

Foundation courses in Home Economics may be offer^ as pre- 
requisites to the courses in Occupational Horae Ecommcs fields 
and courses idiich train for occupations involving Hc^ Economics 
loiowledge and skills. \ 

The puipose of the foundation courses is to help studenits idio 
have an occiqpational or career objective in Home Economics to 
beco!9e familiar with all of the broad fields of Home Economics 
from idiich to make a more specific oca;g>ational choice. 

Students may be enrolled in occupational courses vdthout having 
had the foundation courses when a student has an established 
goal in relation to a specific occupation. 

Ihe foundation courses may be offered on either a one year or 
two year basis. Ihe first course may be Basic Home Economics 
or the Basic Preparatory Course in Occupaticsial Home Economics. 
The second level course may be Advanced Home Economics or the 
Advanced Preparatoxy Course in Occupational Home Economics. 



Orientation Courses for the World of Work 



Personal Develojpent and Management, a non-prerequisite course, 
may be offered in grades 9 - 12, for two semesters, for any 
student (boy or girl) idio is preparing for an occupation or an 
occupational field. The puixx>se of the course is to help 
studbits become more enployable through helping them to develop 
personality diaracteristics and establish habits of grooming, 
human relations and management idiidi contribute to job success. 
The course is designed to l^lp students develop a concept of the 
world of work - its progress and eiqpectations and to motivate 
students to prepare themselves for it through analyzing and 
planning for their personal growth in keying with their occu- 
pational goals. The content is focused on knowledge of the 
world of work; ways and means of developing one’s potentialities; 
and the management of one's resources of abilities, time, energy, 
and properties to adiieve occupational goals. 



Courses In Occupational Fields of Home Economics 

These two semester courses, whidi may be offered in grades 
10 - 12, are designed for students idio have indicated an 
occupational preference for a particular field of Home Economics. 
It is expected that student interest in a specific field will 
grow out of the instruction provided in the foundation course 
or courses. These courses in Home Economics fields may be 
offered without pre-requisites to boys or to other students vdio 
have specified occupational objectives in a particular field. 



High School preparatoiy courses may be offered in the following 
fields: 

. OilLD DEVELOFMEHT OCCUPATIONS 
. CL01HING, TEXTILES AND HOME FURNISHINGS SERVICES 
. FOOD SERVICES 



The purposes of these courses are to: 

. Acquaint students with the role, structure and scope of 
the particular field in the world of work. 

. Help students gain an understanding of the nature of the 
occupational expectations of the j^s and the ^loyment 
opportunities in the particular field. 

• Help students acquire basic knowledge and skills involved 
in occupations in the particular field. 

. Help students develop the personal qualities idiich contri- 
bute to success in the world of work with focus on the 
particular field under stu^. 

Descriptions of these preparatory courses are as follows: 



CHILD IMELOFMENT OCCUPATIONS 

This course is described on pages 14-15. The course may be 
classified as either an occupational field course or as a course 
designed to prepare for a specific ocopation. 



PREPARATORY COURSE IN THE FIELD OF 
CLOIHING, TEXTILES AND HOME FURNISHINGS SERVICES 

Ihis course is designed for hig^ school students \tho have an 
occupational interest and/or objective in the field of Clothing, 
Textiles and Home Furnishings Services. Foundation home economics 
courses are reconinended as prerequisite to pupils vdio alreac^ 
have specified occupational objectives in this field. Ihe 
pur^se of the course is to help students make an occupational 
dioice through acquainting them with the scope of the field of 
Clothing, Textiles and Home Furnishings Services and its contri- 
butions to the well-being of people and society. This course 
provides opportunities for students to analyze their personal 
qualities, aptitudes and capabilities and to plan for their 
personal ^velopment in relation to their occipational objectives 
in the field of Clothing, Textiles and Home Fimishings Servicees. 
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The content includes the following concepts: 

. The iizZd o£ clothing, tzxtilu and horn iuJtnUhlngA 

• Knoujtzdge and 6fUll& Invotvzd In occupations In the 
iictd oi clothing, tzxtltcs and home iu/tnl&hings 
szAvtces 

. The wage eanneA In the wonld o j wonk {In the ileld 
o( clothing, textiles and home {unnldhings sewtees) 



PREPARATORY COURSE IN THE 
FIELD OF FOOD SERVICES 

This course is designed for high school students vdio have an 
occi^tional interest and/or objective in the field of Food 
Services. Foundation hcxne economics courses are reccminended 
as prerequisites. The course may be offered without pre- 
requisites to pupils vdio alreacf^ have specified objectives in 
the field. The purpose of the course is to help students make 
an ocoi^tional choice throu^ acquainting them with the 
occi^tional field of Food Services inclining its scope and 
contributions to the well-being of people and society. Oppor- 
tunities are provided through this course for students to 
analyze their personal qualities, aptitudes and capabilities 
and to plan for their personal developm^t in relation to 
their occupational objectives in the field of Food Services. 
The content includes the following concepts: 

• Cfiientatlon to the tleld oi food szAvlce 

. The food service woHkVL In the mnld of wonk 

. Knowtedge and skitls Involved In occupations In 
the ileld of food service 



Courses for Specific Occupations Involving Home Economics 
Knowledge and Skills 



These (two semester) courses, offered in grades 11 or 12, 
provide training for specific ocopations and/or job clusters 
for students vdio have an occupational objective in a specific 
occupation. These courses are considered advanced courses with 
the foundation home economics courses and the course in the 
respective field serving as a prerequisite for most students. 
The prerequisites may be waived when the stud^t has an es- 
tablished objective in a specific occupation. 
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The puxpose of these courses is to prq>are students for jobs 
at the entry level in the occupation of their choice. The 
courses herein described are based on the occupations and/or 
job clusters in idiich there seem to be employment opportunities 
in most sections of Alabama as indicated in the 1965-66 occu- 
pational survey. (See page 10) These courses are: 






CHILD ICVELQP^ffiNr 






[IPATiaiS 



. OOMERCIAL SEWING AND ALTERATIOiS 



. FUKAL DESIQQNG 



. CGMSRCIAL AND INSTITUnONAL K»D BtEPARATiai 
. SERVING FOOD CXIUERCIAIXY 
Descriptions of tiiese courses are as follows: 



CHIU) DEVEimenr occupations 

(Tho sanester course) 



ENTRY LEVEL JOBS FOR WHICH COURSE PROVIDES TRAINING 



JOB 

TITLE 


J(B 

responsibilities 


PLACES OF 
BtPLOYMENr 


Qiild Care Center 


Assists with the 


Child Day Care 


Worker, D.O.T. No. 
359.878, which 


routines and play 
activities of the 


Centers 


includes: teadier 
in nursery sdiool; 


diildren under the 
direction and 


Nursery Schools 


nursery sdiool 
attendant; play- 


siq>ervision of the 
teadiers and directors. 


Kindergartens 


room attend^t 


Assists the teadier 
or director in caring 
for the needs of the 
diildren. 


Baby Sitting 
Services 

Pediatric Services 
Children's Hospitals 



OPPORTUNITIES FDR AWANCENENT 

Ihrouiii experience and/or additional training, persons may 
advance to jobs involving managerial, si^ervisoiy and/or 
teaching responsibilities. 
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post secxmdary educaticm programs offered at the 
Junior Cbllege and/or Vocational Trade and Technical Sdiools, 
courses may be taken lAiich vdll prepare individuals for sub- 
professional en|»lqyment as teadier assistants, assistants to 
directors and diild care attendants. At the professional 
1^1 (4 years of college preparation) a person may beoMne a 
diroctor of child development centers, teadier of early 
diihiiood education or head teacher in child development 
centers. 



COURSE DESCRIPTION 

The purpose of this course is to prepare students for employ- 
ment at the entry level in jobs related to the field of Child 
Development vhich involve the care and guidance of children. 
Through this course opportunities will be provided for students 
to become acquainted with the significance and scope of occu- 
pations in the Child Development field and to acquire knowledge 
^d skills appropriate to entry level jobs. The content 
includes the following concepts: 

• Signliicance oi the {ieZd of chUd d&voZopment 

. Scopz oi occjupatlonaZ oppofitwMizi tn the (tetd of 
cfuid devetopmant 

. PeA&onat quatvUz6 t/ohich contfUJbutz to Job 6uecz66 
tn the fiiXji of chttd ^vetopmznt 

. Knowtzdge. of humn dzveZopmznt o6 Azlated to 
empioymnt /LupoiuthtUtUs tn efUid dzvetopmznt 
cznte/t& 

. Meaning of dutd ca/te and guidance in ea/itif chitdhood 
education 

. CkUd devetopment centefu a& Zabonatoaiu fon, ieoAning 

. Lea/uUng about chltcbien tfiAougk observation and 
participation 

. The rote of the teacher-aide in ckitd devetopment 
centers 

. Bniftoyment factors in retatcon to teacher-aides in 
duid devetopment centers 
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GGMffiRCIAL SEWING AND ALTERATIONS 
(TWO semester course) 



ENTRY LEVEL JOBS FOR WHICH COURSE PW)VIDES TRAINING 



JCffi 

TITLE 



JOB 

RESPONSIBILITIES 



PLACES OF 
BIPLGfyMI^ 



Alterer, D. 0. T. 
No. 785.281 



Fits, alters and 
repairs clothing 



Cleaners 
Dress shops 



Department stores 
Sewing shops 



Sewing Machine 
Operator, D. 0. T. 
No. 787.782 



Makes apparel 



Garment factories 



Dr^ry, Slip- 
cover Seamstress, 
D. 0. T. No. 
787,782 



Makes draperies 
and slipcovers 






Interior design and 
hone furnishings 
establistenents 






OPPORTUNITIES FOR ADVANCEMENT 

Through expexience and/or additional training, persons may 
advance to jobs of managers, stpervisors, designers, examiners, 
tedmicians, buyers, estimaters, instructors and/or consultants. 



COURSE DESCRIPTION 

The purpose of this course is to prepare students for employment 
at the entpr level in jobs vdiidi require knowledge and skills 
of comnercial sewing and alterations. Through this course 
opportunities will be provided for students to learn how to 
perform the basic construction processes used in commercial 
sewing, including both hand and madiine sewing. T7iie course 
content includes the following concepts: 

. Natu/12. and ^copz of tha ocmpatlon of conmeJtciat 
zeamtauA 

. OpeAoUon of potoe/L 6 muig mcfUntd 

. BlemmtA of du^n and pfUnaiptes of oat Ai^Zated to 
cmnzACAjaJi ^ming and aJUzJtation 
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. tzxtitoA on nmthodA o< con&t/iactlon and 

tQ,dhniqu 2 ^ oS aJUeAxUon 

• SfUZti con&tfuicXJ,on u6od Jin come/LcUat 

^mtng ImcfUm and Hand ^eu^ng) 

. SkM^ An boilc, aU:t%atAjon tccfutiquu Aj^quOizd oi a 
comn2Aj(UaZ 

. Kmuiizdgt and Akitt6 invotvzd An dt&AgnAng and mkAng 
6tipcovz/i6, d/tapvUzA, cuAtalns, bzdUpHzads and 
cjovzaZqJU 

. (Uz, ca/iz and Ataojogz oi zquApmznt Anvotvzd An Apzaiilc 
toAks An comm/ucAoJi Aming 

• Knowi&zdgz and boAAxi Akltti An managemznt oi imfik An 
comz/LcUaZ AZJoAng 

. Knovotzdgz oi thz bazkgfvownd oi thz appoKzt manuiactu/Ung 
AnduAtay 

. CofniwicAjoZ Azamt/LZAA An thz mnld oi uionk 



FLORAL DESIGNING 
(One or two semester course) 



ENTRY LEVEL JOBS FOR WHIC H COURSE PROVIDES TRAINING 



JOB 

TITLE 


JOB 

RESFONSIBILmES 


PLACES OF 
EMPLOYMENT 


Floral Designer, 


Designs and fashions 


Floral Conpanies 


D. 0. T. No. 


floral pieces and 


142.081 


decorations. Makes 
corsages and bouquets. 
Plans floral settings. 
Cares for plants and 
flowers 


Flower Shops 



OPPORTUNITIES FOR ADVANCEMENT 

Through e:q)erience and increased artistic skill persons may 
advance to higher paying positions in floral establishments 
or may become managers. 
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COURSE DESCRIPTION 

The purpose of the course is to help students develop knowledge 
and skills involved in floral designing which will prepare them 
for jobs in this field. The Japanese and English influence on 
floral design is the basis of the course. The course content 
includes the following concepts: 

. HaXuJii and ^cope o{ the. occupation o^ iZoftaZ dc6igneA 

. The Japanese and BngtUh in^Zuence on yiohaZ. design 

. KnowZe.dgc and ^kiZts invoZved in {Zo^iaZ design 

. The a/vt oi aJUuanging pe/mment itoweM 

. The ojvt oi pZant a/iAangement 

• The oAt oi making co^ages and iancAoZ designs 

. The ilonaZ designer in the woftZd oi m^k 



C3QMMERCIAL AND INSTITUTIONAL FOOD PREPARATION 
(Two semester course) 



ENTRY LEVEL JOBS FOR WHICH COURSE PROVIDES TRAINIM 



JOB 

TITLE 



JOB 

RESPONSIBILITIES 



PLACES OF 
EMPLOYMENT 



Food Service 
Worker or Cook 
Helper, D. 0. T. 
No. 317.887 



Assists with preparation 
of food; weighs and 
measures ingredients, 
cleans cooking utensils 



Hospitals 
Nursing Homes 
Catering Services 



Caterer Helper, 
D. 0. T. No. 
319.874 



Prepares and serves 
food and refreshments 
at social affairs under 
supervision of caterer. 
Arranges tables and 
decorations 



Ifotels 

Restaurants 

School and College 
Food Services 



Salad Maker, 
D. 0. T. No. 
317.884 



Prepares salads, salad 

dressings, appetizers. Child Care Centers 
sandwich fillings, cold 

plates and some desserts. Office and Business 

j Cafeterias 

I 
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ENTRY LEVEL JOBS FOR WHICH COURSE PROVIDES TRAINING CCONTINUED) 



JOB 

TITLE 


DOB 

RESPONSIBILITIES 


PLM^ OF 
E4PI0IMENT 


Baker Helper, 


Assists baker by 


Hospitals 


D. 0. T. No. 


measuring ingredients 


losing Homes 


313.884 


mixing, kneading and 
shaping dough for 




breads, rolls, muffins 
or biscuits 


Catering Services 
Hotels 


Short Order 


Prepares and cooks to 




Cook, D. 0. T. 


order all kinds of 


Restaurants 


No. 314.381 


foods requiring only 


Office and Business 




a short time to pre- 




pare. f<toy carve meats 
and fill orders from 


Cafeterias 




steam table. 




Tray Line Worker, 


Prepares, assembles 




D. 0. T. No. 


and delivers food trays 




355.878 


to hospital patients 
and return trays to 
kitdien. Sets up food 
in cafeteria serving 
line. 





OPPORTUNITIES FOR ADVANCEMENT 

IhiXHigh es^riences and/or additional training, persons may 
advance to jobs involving supervisory or managerial responsi- 
bilities. Post high school programs offered at the State 
Vocational Trade and Technical Schools and Junior Colleges 
may be taken to prepare individuals for semi-professional 
jobs as food service supervisors, dining room sipervisors, 
tray line supervisors or school lunch managers. At the 
professional level (4 years of college and 1 year internship) 
a person may become a dietitian. 



COURSE DESCRIPTION 

The purpose of this course is to prepare students for employ- 
ment at the entry level in jobs vtfiidi require knowledge and 
skills in ccnmercial and institutional food preparation. 

Through this course opportunities will be provided for students 
to learn techniques of quantity food preparation and safe 
operation of quantity food equipment. The course content 
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includes the following concepts: 

. OnlmtatUtn to iood mnk a& a ca/tzeA 

. Vw^omJL q\jatZX^i(uUJionA that cont^ute to Aucce66 

• NutfUtlon 

• Saizty iofi iood twoioz wonkoA^ 

• Hygtem and sanitation 

• Ca/tz and opzAation of kitchen equtpment 

• Management of time, ene/igy and pHopeaties neZating 
to iood senviee 

. Quantity iood pnepoMtion 

. Food cost and poHtian contaot 

• CanecJi oppofitunitles in iood se/ivice that aequiJie 
iunthxji training and expe/Uence 

• Getting and holding the night Job in iood senoiee 

• Tnade and pnoiessionaZ onganizations in iood seaviae 



SERVING FOOD (XMMERCIALLY 
(One or two semester course) 



E^f^RY LEVEL JOBS FOR WHICH COURSE PROVIDES TRAINING 



JOB 

TITLE 


JOB 

RESPONSIBILITIES 


PLACES OF 

biployment 


Waitress, 0. 0. T. 


Presents menu to patron 


Restaurants 


No. 3U.878 


answers questions and 






makes suggestions re- 
garding food and service 


Dining Rooms 




Takes orders for food. 
Serves food to patrons. 


Tea Rooms 




Totals bill of patron 
and accepts payment or 
refers person to the 
cashier. 


Coffee Shops 
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OPPORTUNITIES FOR ADVANCEMENT 

Through experience and/or additional trainings persons may advance 
to jobs of head waiter, head waitress, hostess or cashier* 



COURSE DESCRIPTION 

The purpose of this course is to prepare students for tte specific 
occimtion of serving food commercially in entpr level jobs* 

Throufi^ ^s course opportunities will be provided for the stud^ts 
to learn the basic knowledge and skills of the ocoqpation through 
study and related experiences* The course content includes the 
following concepts: 

* Oppo^tturUtlu fo/t employment Jun leAVAjng {ood conmeJuUaity 

* (U)¥itnJLbutijon of t/iatfUng to Job 6ucxieA6 in, ^eJtving iood 
c/oimvuiijotJUjy 

* lleZcMoMhip oi the health pnactUu o< iood 6e/wiae 
peuonneZ to the vueJU-being and health, oi people 

* Sanitation pnaetice^ in reeving {ood conmefieially 

* Human nelationA in 6eeving food conmefuUally 

* Pe/uonal gJtoonUng 

* Vevelopment o{ eham and poiee 

* Basie knowtledge and 6kill4 involved in 6eeving food 
comneAieUxlZy 

* Relationship of cost of iood service operation to 
menu pfUee 

* Menu planning and nutrition 

* Vlowen afuvangment and seasonal decoftations 

* Uoney-handling 

* Applying ioK a Job 



o 
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WHAT mCBVURES MAV BE USEV IM VEVELOPJNG OCCUPATIONAL HOME 
ECONOMICS PROGRAMS? 



The following procedures are suggested when developing both new 
and on-going programs of Ocoqpational Home Econcmcs: 

. Analyze present school and coirmunity situation In relation 
to Occupational Home Economics 

- Stu^ information collected locally in relation to 
^ssible enployment opportunities in occupations that 
involve home economics knowledge and skills. 

- Consider developments or changes vdiich may have occurred 
since the last survey was made and/or those anticipated 
that will influence the occupational offerings (establish- 
ment or discontinuance of business or industry, changes 
in teaching personnel, facilities, etc.) 

- Determine possibilities for course offerings considering: 

- - Job opportunities in the school area 

- - Interests and objectives of students in home economics 

careers and/or occupational fields involving home 
economics knowledge and skills 



. Study curriculum materials available from Home Economics 
Service, Vocational Division, State Department of Education 



. Determine courses to be offered based on Information obtained 



. Develop the curriculum for the course or courses to be offered 

- State clear-cut objectives for each course in relation to 
over-all acconplishments to be adiieved during the year. 

- Analyze the job as a basis for course content 

- Plan course content and teadiing e3q)eriences based on the 
performance r^irements (job analysis) of the occupation 
for idiidi training is offered. 

- Include in the learning experiences sufficient field, 
laboratory and/or work experiences to assure the develop- 
ment of competencies required in the occupation. 
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- Select instructional materials including refer^ces 

bulletins, panqphlets, periodicals) audio and 
visual aids, etc. 

- Evaluate the present facilities (space and equipment) 
in relation to the course objectives and plan for 
additional facilities as needed. 

- Establish criteria for detendning vflien a student is 
rea^ to be recofimended for eiq>loyinent. 



. Organize a plan for job placement and follow-up Includin g forms 
for keeping records on placement and an evalu ation of Job success 

Maintain records vMch will reflect vfliether students trained 
enter and follow the occupation for xdiidi they have been 
trained. 

. Consider selecting committees made up of perso ns having knowledge 
of or Interests and skills in the occupational field or fields, 
which may be utilized in program development 

Information on advisory conmittees and how they may be 
organized may be found on pages 28-30. 



m m mvLOvmta immmou be obtainev rmom occupational 
simms? 



Mahing occipational surveys is an esq^ted part of the Oca^ational 
Home Economics program in Alabama, since a quality pro^am is 
rooted in the kinds of jobs available and the e^qpectations of 
persons employed in these jobs. 

. Purpose of Occupational Surveys 

The purpose of oca;pational surveys is to secure information 
on lie local level to serve as a basis for program planning 
locally, and/or to bring information up-to-date. 

. Scheduling Time for Making Surveys 

It is expected that the Occiipational HomB Economics teacher’s 
sdiedule will include time within the school day to ii^e surveys 
and keep ^ein current. Some of the information obtained may be 
used imnediately in the local program and other information will 
have long range meanings and implications for program planning 
on a geographical area or State basis. 
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. Instructions and Forms Available 

Instructions and foims for making occiqsational surveys are 
available to teachers frran the State ^ervisor. Home Economics 
Education, State Department of Education, Montgomery, Alabama 
as follows: 

. Directions for Making Home Economics Occupational 
Surveys in Local Gommunities 

. OE-Sl List of Local Sources of Biployment in the 

Fields of Child Development Services; Clothing, 
Textiles and Home Furnishings Services; F^ 
Services; and Horae and Institutional Services 

• 0E-S2 Interview-Survey of Opportunities for Brploy- 

raent in Local Businesses 

• 0E-S3 Information-Survey on a Specific Occupati^ 

Involving Home Economics I&iowledge and Skills 

• 0E-S4 Summary of Occupational Opportunities Surveyed 

in the Locality in the Field of 

. 0E-S5 Sunmary of Information-Survey on a ^ecific 
Occupation 

• Survey Planning Process 

The planning process for making surveys will include decision 
making on: 

- Methods to be used in obtaining occipational data: 

The questionnaire metho d - is the use of a form 
mail^ to an individual or business for the purpose 
of obtaining information. Since enployers may be 
besieged with requests of this kind, the request 
may be ignored or answered in a sketchy manner. The 
data may thus be scarce or inconplete. 

Ihe persona l* yterview method - is widely used and 
is reccminended, sihce it tends to focus the attention 
of the mnployer on the task of furnishing information 
and involves less work on his part than the question- 
naire method. Since the interviewer is able to 
explain fully the purposes of the survey and the kind 
of information desired, the data is usually more 
complete and accurate than that obtained on question- 
naires. 



o 
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- E}ctent and scope of the survey 

- Geographical area to be surveyed 

- Type of industries or businesses to be surveyed 

- Specific occupations to be studied 

- Specific data to be obtained on the particular 
occupation or occupations to be surveyed 

- Time schedule for all portions of the surv^ 

- Plan for tsdmlating and dialyzing the data 

. Information to be Obtained Through Surveys 

GENERAL INFORMATION on present and potential employment of 
workers in specific occtpational categories including 
replaceinent and growth needs is as follows: 

- How many persons are employed for the specific job 
being surveyed? 

- What is the anticipated increase in the numiber of 
employees? 

- Is there any anticipated drop-off in the number of 
employees? 

- What is the turn-over annually? 

- In idiat occupations are workers in especially short 
supply? 

» Miat are the present sources of sipply used by the 
employers to find new workers? 

- How do employers get people to fill their vacancies? 

- Does the employer have many applications to fill this 
type of job? 

- What is the nunnber and the type of employed workers 
who need training to update and/or upgrade their 
skills and knowledge? 

- What would be the opportunity for advancement after 
further training is received? 
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SPECIFIC INFOBMATION on present and po^tial enplo^nt 
of w>rkers in occupation^ categories including replace- 
ment and growth needs is as follows: 

- Data concerning eaqpectations of the enployee in 
specific occupations 

— VIhat are the responsibilities of the worker? 

— What are the requirements of the job? 

(What are the duties of the worker, or what 
are the specific requirements concerning 
health, etc?) 

— What aie the skills, abilities and personal 
qualities needed? 

-- What information is the worker required to 
know? 



-- What are some common problems with employees 
that training programs can help to solve? 

• Data on training for the job 

— What training programs are provided by the 
employer (on the job and/or pre-training}? 

-- Could some or most of the training be done in 
an occipational training course? 

— would the employer be more willing to enploy a 
trained person? 

— would the employer be willing to pay an increased 
salary to workers if they were trained? 

— would the employer be interested in teving a 
person (student or learner) as a trainee? 

- Data on policies, practices and conditions of enployment 

— What is the rate of pay? 

-- What are the working hours? 

-- What are the fringe benefits? 

ii p-i-F oim s sick leav e vacations 

insurance retiremen t overtime _ . . 
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What are the opportunities for promotion? 
What are the age limitations? 



. Sources of Help In Making Occupational Surveys 



- The State Biplovment Service in the local conmunity 

is a source c help in sillying data which has already 
been collected and in advising and assisting with plans 
for surveys, including idiat data shall be sought and 
how to organize the findings in order to make them usefiil 
for program planning purposes. 

- Members of the State Supervisory Staff in Home Economics 
are available for assistance in setting up the survey, 
analyzing the findings, and determining the implications 
for program planning. 

- Counselors and other vocational personnel may provide 
information already collected, and may advise on plans 
for conducting surveys. 

- Advisory committee members may help as individuals and 
as a group in planning and conducting the survey and 
in making use of the findings in program development. 



WHAT IS THE fUNCTJON Of AmSORV COMMITTEES AMP HOW MAV THEY BE 
ORGAHJZEO? 



Advisory committees serve as communicating links between Occu- 
pational Home Economics programs and the people they serve. 

The involvement of members of the community with the program is 
vital for the program's success. Advisory committees make it 
possible for interested people to give counsel and advise in the 
development and operation of an Occipational Home Economics program 
that will fulfill its purposes in the school -comnunity. 

. Purposes of Advisory Committees 

- Serve as a laison groiq> for the sdiool and community 
for Ocopational Home Economics 

- Secure and analyze information concerning opportunities 
for employment 

- Assist in interpreting the program to the general public 
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- Assist in clarifying and strengthening relationships 
with potential enployers, such as homsnuikers» business, 
industry, health, welfare, and other conniunity agencies 

- Advise as needed in relation to the program objectives, 
course content, and new directions in relation to the 
CGn|)etencies esqpected in the occi^ation or field for 
i»diich the training is being offered 

- Provide si^pleaentaxy instructional materials 

- Develop rapport between Vocational Education programs 
and business and industry 

- Develop plans for the growth and expansion of the 
Occi^ational Home Economics program 

- Help determine the ocoqtaticms for vMdi training 
is needed 

- Assist with Urn evaluation of the program 



. Suofiested Fersonnel for Advisory Committees 

- SCHOOL AJMNISTRAIORS - to interpret the educational 
objectives and policies mid to provide guidance and 
counsel to the ccxaidttee 

- mmsmmms fbcm business Am indusitot — to provide 
information on the need for trained einployees the 
es^iectations of the jobs 

> im mmsmimT service — to provide information from 
occupational mialyses and to conduct tests to determine 
aptitudes for j^lo^ment and interests in occupational 
fields 

- B^APnMENTs OF mfim AND/OR PENSIONS AM) mmm — to 
idmitiify^ services needed by families, nursii^ homes and 
other grotps in the coaiiKoiity 

- NOMEN (Bomesnafeers afad Bomen in Business and Professions) 
— to identify services hanenahers desire and are willing 
to p^^ for and to identify jobs assist^ts to pro- 
fessionals for vdiich traikli^ may be provided 

- OTHER TEACHING PERSQ^ilEL — other Vocational persora^l, 
guidance counselors and faculty meniaers iho have ^lecial 
interests or abilities in relati^ to the ocapational 
p r op - are and cm assist with prognan develoj^ment 



o 
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- OTHERS — journalists, public officials, radio and TV 
conmentators, civic clid) representatives, representatives 
of Qiairiber of Coramerce, study clubs, etc. to ^terpret 
the program to ^e general public and to provide support 
for the program 

. Suggestions for Organizing Advisory Corrmittees 

- Organize advisory comnittees in the initial stages of 
the program 

- Seek help from Principal or Siq>erintendent in selection 
of comnittee members 

- Send written letter of invitation to serve on the 
advisory comnittee to potential members. *niis letter 
might be appropriately sent from the Principal or 
Su^rintendtent 

- Esqplain in the appointment letter the functions of 
members of the advisory committee and term of service 

- Organize committees to include a chairman and recorder 

- Plan clear-cut agendas following a definite ^rpose for 
every committee meeting. Begin and end committee 
meetings on time 

- Send a copy of minutes of each meeting to committee 
meiribers 



WHAT ARE THE PURPOSES AWO Kim OF RECORVS AND REPORTS REQUIRED 
IN OCCUPATIONAL HOME ECONOMICS PROGRAMS? 



Records and reports are a required part of the Occiq>ational Hbme 
Economics program to serve legal and program development purposes 
as follows: 

. Legal Purposes of Records and Reports 

- To provide evidence that public funds whidi support the 
programs have been used in keeping with the legal pro- 
vision for the use of such funds 

- To report the accomplishments of the program as a basis 
for program evaluation and development 



o 
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. Teacher Use of Records and Reports 
- Provide a history of the program 



- Report and evaluate program accomplishments on a 
periodic basis 

*■ Investigate dianges and inprovements in program 
instruction and offerings 



- Use in interpreting the program 

- Ascertain the extent to idiich the program is 
accomplishing its purposes through follow-up records 
on employment and Job success of former students 



. Kinds of Records and Reports In Occupational Home Economics , 
Programs 

- Teacher Reports 

— Schedule for Occupational Education in Home 
Economics Program 

— Plans for the Program of Occupational Education 
in Home Economics (Program of Work) 

— Monthly Program Report of Occupational Heme 
Economics Teacher 

— Monthly Financial Report 

— Weekly Calendar for Teacher of Occtpational 
Home Economics (Scheduled activities away from 
school during school hours) 

-- Record of Home Economics Instruction (for each 
class) 

— Summary of Pupil Data 

-- Sunmary Record of Pupils* Occtpational Objectives 

— Pipil Placement and Follow-up Records on Enployment 

- Pupil Records 

-- Piq>il Data 

— Occupational Objective 

-- Supervised Experiences in Home Economics 
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. Source of Supply for Records and Report Forms 

Rocords and report forms may be secured from the State 
Supervisor » Hcmie Economics Education, Montgcmieiy, Alabama 
36ie4. 



WHAT ARE THE STAWPARPS FOR SPACE AWP EQUIPMENT FOR OCCUPATIONAL 
HOME ECONOMICS VEPAPTMENTS? 



Standards for space and equipment for the courses in Oca^>ational 
Home Economics are determined in keeping with the specific courses 
offered as follows: 

. Foundation and Orientatio n Course s - require standard space 
and equipment used for the regular Home Economics programs. 

. Courses In Occupational Fields and Specific Occupations - 
require special equipment and facilities in keeping with 
the objectives of the course and may be provided m the 
school and/or commxnity. 

Information concerning space and equipment standards 

courses may be obtained from the State Supervisor, Home Economics 

Education, State Department of Education, Montgomery, Al^ama. 

The services of the State Home Economics Sipervisory Staff are 
available to assist Sdiool Administrators with the planning of 
facilities and selection of equipment for Occipational Home 
Economics programs. 



WHAT TyPES OF INSTRUCTIONAL MATERIALS ARE USEFUL IN OCCUPATIONAL 
HOME ECONOMICS PROGRAMS? 



Instructional materials are an integral part of the wistructiOTal 
program of Ocapational Home Economics. These materials provide 
the background for learning and are media for challenging and ^ 
stimulating students to learn. Since Occupation! Home Economics 
is a new program, only a limited supply of published material 
(books and bulletins) is available for class use. Therefore, it 
is necessary to rely on other forms of instructional materials for 
information that will increase the knowledge and understanding of 
the students. Types of instructional materials that would he 
useful in Occipational Home Economics programs are as follows: 

. Published Materials 



o 



- Books 

- Bulletins 
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. Visual Aids 

- Displays (commercial and creative displays) 

- Bulletin Boards 

- Chalk Boards 

- Flannel Boards 

* Magnetic Boards 

- Charts (conmercial and creative charts) 

- Graphs (cOTmercial and creative graphs) 

- Models 

- Pictures 

- Posters 

. Audio-Visual Equipment 

- Overhead Projectors * 

- Filmstrip and Slide Projectors * 

- Movie Projectors 

- Record Players 

- Opaque Projectors 

* Reconmended equipment for each department 
WHAT OCCUPATIONAL BKPBKJENCES MAY BE PROYJVEV JN THE JNSTRUCTJONAL 
PROGm? 

It is ejqpected that experiences in relation to the particular ^cu- 
patiai will be provided to enrich the Occiqpational Home Economics 
program and to contribute directly to the attainment of the occu- 
pational objective of the students enrolled. Occupational 
e^qperiences are to be planned in keeping with the course objectives 
to include experi^ces, sudi as: 

. Demonstrations 

. Laboratory experiences 

. Field trips 

. Vtork experience 

, Participation in special community or school projects 




